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	Course Title

	Speaking and Presentation Skills

	Category
	Sub-category

	Personal Skills
	Speaking and Presentation

	Course Description

	A one day course designed to help people overcome nerves, develop their voice range  

	and present informative and interesting talks about their work and their organisations.

	There is time during the day for participants to practice a short talk, if they wish.

	Limited to 8 participants per course.  A highly practical day involving discussions, 

	exercises and games. 

	Objectives / Outcomes

	By the end of the course participants will:
* understand the causes of nerves and how to overcome or minimise them

	* understand the practical issues involved in delivering a talk

	* develop their voice range and aspects of pace, pause, pitch and clarity

	* understand ways of opening and closing a talk

	* have a range of practical structures for different talks focussing on key objectives

	* understand how to use a variety of visual aids to enhance a presentation

	Target Audience
	Entry Requirements

	Anyone who might have to deliver a talk
	None

	Enrolment Details
	Qualifications

	Contact SAVO to book a place.  Course details sent out two weeks in advance.
	Non-accredited.  Certificates of attendance given

	Training Method
	Duration

	Face to face + a range of handouts to take away
	9.30am – 4.00pm

	Cost
	Provider (Complete a 'Learner Provider' form)

	On application
	SAVO

	Contact Name
	Telephone

	Sue Stephens
	01473 273273

	Email
	Website

	sue.stephens@savo.co.uk
	www.savo.co.uk
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