	Website Content

Course Details
	[image: image3.jpg]® [} >
@ & suffolkvcs

()

@Leaming Consortium








Process - Sub-Process
[image: image1.emf]



	Course Title

	Trustee and Committee Roles and Responsibilities

	Category
	Sub-category

	Trustees
	Roles and Responsibilities

	Course Description

	This course is usually designed and tailored for particular organisations to be run as an 

	in-house course.  It is an excellent way of helping both existing and new trustees and

	committee members to understand what their role and responsibilities are in governing  

	an organisation.  The course can be run at different levels, from the basic to the more  

	advanced and can include other topics as well.  It can be run as a short 2 – 3 hour   

	session or could run as a day or two half day courses. 

	Objectives / Outcomes

	By the end of the course participants will understand: 

	 * the main roles and responsibilities of trustees and their duties as required by law

	* ways of discharging these roles

	* the meaning of the terms “governance” and “duty of care”

	* the different “officer“ functions on the committee and what they do

	* how to plan a cycle of meetings and the work of the trustee board

	* how to set good agendas

	Target Audience
	Entry Requirements

	Trustees, committee members and staff working with such committees
	Should be involved with a trustee board or committee

	Enrolment Details
	Qualifications

	Please contact SAVO for discussion of requirements
	Non-accredited

	Training Method
	Duration

	Face to face + handouts to take away
	2 – 3 hours up to a day

	Cost
	Provider (Complete a 'Learner Provider' form)

	On application.
	SAVO

	Contact Name
	Telephone

	Sue Stephens
	01473 273273

	Email
	Website

	Sue.stephens@savo.co.uk
	www.savo.co.uk
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